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Audit Report Template
	The content of this report including a summary of the nonconformities shall be uploaded in the English language. The checklists and the completed NC forms can be uploaded in the local language


.
	Auditing is based on sampling

	





	Organization Profile

	Description of the certified organization
	

	Registration 
	

	Location 
	

	Contact person 
	

	General description of audited organization
	



	Head Office

	Description of the head office
	

	Registered Name
	

	Trading Name
	

	Registration 
	

	Location 
	

	Contact person 
	

	Number of sites 
	

	Seasonal Activities 
	



	Executive Summary

	Summary of audit findings
	

	Audit Objectives
	

	Unresolved Issues
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	Audit Scope

	Food Category
	

	Scope Statement
	

	Exclusions 
	

	Verification of the scope statement
	



	Audit Program and Plan

	Audit Program
	

	Deviation from audit program
	

	Audit Plan
	

	Deviation from audit program
	



	Summary of audit findings

	Critical nonconformities
	

	Major nonconformities
	

	Minor nonconformities
	

	Areas of concern
	



	Audit details previous audit

	Audit type
	

	Audit date
	

	CB conducting audit
	

	Closure of NC’s from previous audit
	



	General Findings

	Legal compliance
	

	Change management
	

	Complaints management
	

	Recalls and withdrawals
	




	Food safety management system

	Food safety management system
	

	Management commitment
	

	Resources management
	

	Planning and realization of safe products
	

	Validation, verification and improvement
	

	Food fraud mitigation
	

	Food defense
	



	Prerequisite Program findings

	Summary of PRP implementation
	



	Additional Requirements findings

	Summary of all additional requirements
	



	Audit Recommendation

	Stage 1 audit to be repeated
	

	Proceed to stage 2 audit
	

	Initial certification 
	

	Continue certification
	

	Re-certification 
	



	Audit Details

	Certificate number
	

	CB Name and office location
	

	Audit language
	

	Audit team
	

	Name 1 (role)
	

	Name 2 (role)
	

	Name 3 (role)
	

	Audit Objective 
	

	Audit Criteria 
	

	Audit type
	

	Audit dates and times
	

	Audit duration 
	

	Calculation 
	

	Audit time reduction
	

	Additional audit time for off-site activities
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